
A personal and
active faith in

God

A deep respect
for intellectual

values

A social
awareness which
impels to action

Personal growth
in an atmosphere
of wise freedom

The building of
community as a
Christian value

Position Profile - Head of School
The Sacred Heart School of Montreal 

Montreal, Quebec, Canada

The School and its Mission
In 1800, the visionary Saint Madeleine Sophie Barat founded the Society of the Sacred Heart with
schools “to deliver an education that would inspire young women to be agents of social
transformation in their own lives.” Founded in 1861, the Sacred Heart School of Montreal (SHSM) is a
member of the Sacred Heart network of 150 schools (25 in North America), and it is the only all girls
English Catholic high school (Grades 7-12) in Montreal. Its downtown campus is fondly known as the
City House.

Each of the network schools adhere to the same five Goals to develop and nurture the whole child-
mind, body, and spirit. Schools of the Sacred Heart have a clear and strong mission and identity. 

The Sacred Heart School of Montreal commits to educate to:



SHSM offers a diverse and inclusive environment and welcomes students of all races, socioeconomic
backgrounds, and faith traditions. One of the School’s greatest strengths is its powerful sense of
community among students, faculty, parents, and alumnae. While the School wishes to grow its 
current enrollment of just over 200 students, maintaining that close community feel and small class 
size is very important. 

Students at SHSM earn the MEES Secondary School Diploma. The Grade 12 OSSD (Ontario Secondary
School Diploma) Program is for female students with a Grade 11 Diploma or the equivalent. It offers
Social Science, Commerce and Science programs. Students must complete a minimum of 20 hours of
community service and participate in a health and wellness program. These Grade 12 students have
unlimited access to coaching, mentoring, subject support and university and career planning. They
successfully apply to universities all over the world.

Benefitting from an excellent, well-rounded education that empowers, challenges and inspires girls,
Sacred Heart graduates are resilient, thoughtful innovators and life-long learners ready to seize
opportunities and adapt to an ever-changing global community.

long-term financial sustainability and a robust bursary program
maximizing the physical plant to meet the needs of an evolving educational experience
outstanding academic programming delivered by way of stimulating and non-traditional means
engaging the community in ways that are meaningful to each of the various constituents
using existing momentum to solidify a culture of philanthropy and giving back to the school.

The focus of the SHSM’s strategic plan, “The Future is in our Hands: Opportunities 2021-26” is to 
chart the path to:

1.
2.
3.
4.
5.

Over the past several years, the school has opened a Grade 12 Program, re-opened its boarding
facilities, completed a successful capital campaign for the construction of a new auditorium, built the
Julia Cianci Wellness Center and obtained Canadian Association of Independent Schools accreditation .
There is a strong desire that the new Head of School will continue building on the legacy of these
impressive accomplishments. 
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Embrace wholeheartedly and celebrate the five Sacred Heart Goals and Criteria
Oversee overall program development to maintain high standards of excellence and an environment
of intellectual curiosity for students with a range of backgrounds and abilities
Oversee all administrative areas and delegate appropriately to the senior management team
Deliver on the objectives of the Strategic Plan by providing leadership and vision
Expand the culture of giving and fundraising
Pursue the strategic initiatives developed by and agreed upon with the Board of Directors
Attract, retain, develop, inspire, mentor, supervise and evaluate the faculty and staff to preserve
high quality and consistency in the delivery of the program 
Collaborate with the administrative team and faculty to foster cohesion and teamwork
Maintain and enhance the current positive school climate and sense of community

The Opportunity

Sacred Heart seeks an inspirational and visionary Head of School who clearly demonstrates a firm
understanding of and commitment to an academically rigorous, well-rounded, faith-based education
for girls. The ideal candidate will possess a strong record of achievement as an educator, a leader, a
communicator, and a financial manager. An appreciation of a small multicultural learning community
is important.

The ideal candidate will have earned an advanced degree and demonstrate evidence of other intellectual
pursuits and professional growth and will be a sitting and accomplished Head of School. Without
experience as a Head, the candidate will have held senior management positions, such as Assistant 
Head or Head of a large division for at least three or more years. 

Reporting to the Board of Directors, the Head of School will be expected to:
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Knowledge of the Quebec educational environment and local market and familiarity with the
regulations that govern them
The ability to cultivate the relationship with the Ministry of Education
A proven track record in his or her personal and professional life that reflects a commitment to and
passion for single sex, faith-based education for young women; bilingual academic excellence;
globalism and social justice 
A progressive, innovative approach to education that will serve diverse learners and future female
leaders
An appreciation and respect for SHSM traditions and values
An understanding of the importance of a variety of experiences and opportunities to produce well-
rounded graduates
A keen awareness of the emotional well-being of girls
An overall management style characterized by inclusiveness, appropriate transparency,
approachability and support balanced by accountability 
A strategic thinker who thinks creatively and with a long-term view and remains flexible and open to
new ideas
Active listening skills and the ability to respond to constituents with empathy, sympathy and
decisiveness
A proven capacity to communicate orally and in writing to all constituents with confidence, clarity,
vision and humor
Sophistication in financial management and strong analytical skills that ensure the continued
financial stability of the institution 
Fundraising skills to enhance the culture of giving and build endowment
The skills to promote the SHSM brand internally and externally 
The highest ethical, moral and professional standards

The Successful Candidate

While recognizing that no single individual is likely to embody all the following strengths and abilities in
equal measure, the following characteristics of Sacred Heart’s next Head of School have been identified
as being most important. This individual will be a Catholic who is bilingual in English and French and a
dynamic, authentic, and inspiring leader who demonstrates:
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An Invitation to Apply

This is an international search for a Head of School who would be expected to assume
responsibility on July 1, 2023. The compensation and benefits package will be competitive with
that offered by Canadian private schools of similar size and stature. 

Inquiries are strictly confidential and should be directed to:

John C. Littleford - Senior Partner
Littleford & Associates
P.O. Box 14806
Baton Rouge, LA 70898
1-800-69-TEACH
John@JLittleford.com

Please provide the following: Letter of Application, CV, Statement of Educational Philosophy and
three references. Electronic submission is preferred.
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